We are pleased to you that …

We are pleasure in informing you that…

The purpose of this letter is to inform you that …

We will thank you for your imforming me that …

We should be glad if you would inform me that …

We have pleasure in acknowledging receipt of your esteemed favour of the 3rd May..

We are in receipt of letter of the 7th judy.

We have duly received your favour of the 5th March…

We thank you for your letter of the 5th may

10. In reply to your letter of the 5th of May , I have to inform you that …

11. we are in receipt of your of  the 5th May , in reply to which we are pleased to state that…

12. replying to your of the 8th of february regarding….i would say that….

13. Inreply .i would like to say…

14.we regret to inform you that …

15. we are regredful that we have to imform you that…

16. it is most regretful that we have to imform you that …

17 . we are very sorry to imform you that ….

18 . we are very much regret to heard that …

19.we regret that we have been inform that….

20. we thank you for your inquiry of the 10th May…
21.Enclosed please find..

22.we enclosed herewith….

23.In accordance with the instruction given in your favor of the 10th May..(尊照某公司某月某日来函指示..)

24.According to the instructions given your letter under date of the 20th of last month…(尊照某公司某月某日来函指示..)

25.In compliance with your instructions of the 10th this month…(尊照某公司某月某日来函指示..)

26.To comply with your instructions of the 10th this month…(尊照某公司某月某日来函指示..)

27. I will write you particulars(price list) in my next letter…(关于详情，将下回奉告)

28.I will inform you more fully in my next letter.. (关于详情，将下回奉告)

29.I will inform you the details in my next letter…(关于详情，将下回奉告)

30.We hope to receive your favour at an early date….(盼你公司及早回复)

31.We trust you will favour us with a prompt reply.(盼你公司及早回复)

32. we assure you of our best service at all time.(我们将随时为你服务)

33.we shall spare no efforts in endeavouring to be of service to you.. (我们将随时为你服务)

34. we shall happy to have an opportunity of reciprocating to you on a similar occasion .(若有机会我们公司也愿意作类似的服务)

35.we wish to reciprocate the goodwill.. (若有机会我们公司也愿意作类似的服务)

The message we can reply simlar like this:

We thank you for your letter of March 16 enquiring for retrofit E40 led street light 60w/80w/100w.
36. 落款simlar like this： Yours faithfully

37.raw materials

40.announce （新单词：宣告）

41.mutual benefit（新单词：互利）

42.involved（新单词：有关的）

43.we serious hope that voluminous and continuous business might be established and please rest assure that we are always doing our utmost to realize a good business relation with you
Competition is very keen.(竞争非常激烈)

45. we have no interested in…(我们对…不感兴趣)

46.this article is of special interest to us.

47.the offer dose not interest us.

48. your price is too high to even interest in counter-offer.

49.involve(牵涉，使陷入，使卷入): your delay in shipping the ordered goods has involve us in unnecessary expenses.

50. industrious worker(勤劳的工人)

52.At the moment there are only small enquiries for LED spoylight.

53.we acknowledge receipt of your letter of May 30 enquiring for led street light.\

54.New sunshine corportion 


55. should of any of the item for E40 street light be of intereste to you. Please let us know.

56.we shall be glad to give you our lowest quotation upon receipt of your details requirements.

57.we always adhere to the principle of equality and mutual benefit .

58.both trade and friendship to our mutual advantage.

59.we look forward to receiving your enquiries soon.
60. I am glad to know you are in market for E40 led street light

61.you has paid up all the money.

62. we enclose a specfication list of our E40 street light to you.

63. could you let me know of the matket sttuation on your side.

64. we shall inform you of the date..（我们将船期。。。通知你）
65.you are request to imform us which one of three types of interest to you.,三种类型你对那种感兴趣？

66.we wish to inform you that the passproduction has been done.

67.please inform us what’s quantity you can purchase per year

68.please inform that we have already sent out the samples required

69.we hope you will keep us informed of the market condition at your end.

70.we are in the market for e40 led light .

71. we will contact with you as soon as the new led wearhouse light 80w comes to the market,
72. we will trying to market for this new led warehouse light .
73.i hope not to heard that you regret that can not find any market for this led warehouse light in USA.

74.please inform us as soon as you are in the market.

75. we will trying market this new led warehouse light at our end of you allow us 5% commission.

76.avail oneself of (利用) we will avail oneselves of this opportunity to recommend our new led warehouse light.

77.approach (同。。。联系) we shall approach the department concerned on this matter.

78.one of clients approaches us with an order for 1000piece led warehiouse light .
79.As the manufacture of your sample order is approaching completion. We will delivery them of the date 10th.
80. the date of delivery is approaching,But we have not yet receive your money.
81.state-owned corporation(国--)

82.handle（经营，处理,搬运）we understand your corporation is handle led street light for import ,
83. I has been asked them that the led street light goods must be handle be carfully.
84.we handle the export of led street light.

85.we export a large quantity of led street light now,
86.they are leading exporters of led street light goods.

87.we are interest in import and export of led street light goods,

88 there imports are both diversified and substantial.(他们进口品种多，而且数量大)

89 we used to import the raw material of led light sources .but now we export them,

90.acquaint（使了解，使认识）I think I have to acquaint you with the details

91.we are will acquainted with the market condition in japan

92,just a line to imform you that we have already arrange your sample ordered .

93.as soon as you reach decision,please drop us a line.(一旦你们做出决定，请告知)

94.we have been many year in the led lighting line.
95.their chief line is import of led street light.(他们主要经营LED 路灯)

96.fall in line with,(同意，符合)we do not think we can fall in line with your views.(我认为我们不能同意你的意见。)

97.in line（相合，out in line 不相合），your price is quite in line,But the time of shipment is too extended,(你的价格尚可，但是船期太迟)

98.your price entirely out of line with the market.

99.on sound lines(用正确的方法) we belive we are handing the metter on sound lines.(我相信我们在用正确的方法处理此事) 

100.on wrong lines（用错误的方法）It would seem that you are dealing with this problem on the wrong lines.(你似乎是在用错误的方法处理此事)

101.line up（安排）we are trying to line up an offer for you and will reply you as soon as possible。（我们正在努力为你报盘，尽快回复你）

102,enclose (附件) we are enclosing（herewith）our peforma invoice in duplicate（PDF）

103.please refer to the price list enclosed in（herewith）our letter of August 5th。

104.enclosed please find a copy of price list

105.we belive you will find the enclosed interesting.

106 we have received your letter of May 05th along with two enclosesures.(你方5月5号附随两个附件已到)

107.covering（关于，涉及，包括）the sample order will be ready for shipment in a few days and 108.we are looking forward to your covering payment.

109.please let us have your price list covering your xls formar

110.should any of the item be of interested to you,please let us know.

111.If I were you, I will buying some sample to testing first 

112.If I had time . I will sign in skype then talking with you on line.

113.in recent day, there has been a slow down in our trade with you.

114.we never teade with them,

115.we teade mainly in led street light.

116.adhere(忠于，坚持)we always adhere to our commitment.

117.by joint efforts (共同努力) let us by joint effers.

118.we looking forward to receiving your early reply.

119.we notice that you are interested in doing business with us.

120.our lines are mainly E40 led street light.

121. we are enclosing herewith a catalogue and a price list for your examination, we would appreciate receiving your specific enquiries. We look forward to receiving from you good news,

122.the sample ordered already commences(开始，着手) form yesterest.

123.we will ship by the samples available next month 

124.appreciate（涨价）the price has appreciate.
125.your immediate attention will be appreciate.
126.it will be highly appreciated if you make a firm offer for 1000piece led warehouse light.

127.we fully appreciate your underested 

128. the shipment should be made as soon as possible .

129. for you study(供参考)/consideration  we are enclosing some specification-sheet for you consideration,

130.i have attach in spec-sheet to you study if them sales possibilities in your market.

131.we should always be very happy to hear from you and will carefully consider any proposals likely to lead to business between us.
132.recommend(推荐) they request to them some led street light that suits USA market.
133. we strongly recommend our retrofit E40 led street light 

134.we recomment that you try the supermarket if possibilities.

135.for the purpose of(为。。。目的) Our retrofit E40 led street light to replacement the tradition for purpose.

136.please let us know  whether the quality of represented by the samples answer your purpose
137, because I don’t know if the quality suits the purpose. 

138.i note that Mr ..purpose talking a trip to our Shenzhen city.

139.Is any possibilities of your placing additional quantities.

140.the possibilities fall in price is rather remote.(落价是很渺茫的)

141.communication (通信，传达)If you are interested in. please communicate with us.

142.pleased communicate this to your buyer.
143.Line within the scope of our produce activities( 属于我们的生产范围)

144.would you tell us the scope of your business in？

145.we very much regret that….or we very much regret this mistake. 

146.we regret to say, the E40 street light has been sell out the raw materials. 

147.please advise position of our order No ..(请告知订单，，，执行情况)

148.we very much regret to imform you are not in a position to entertain any fresh order at present.

149.buyer requiring additional supply of led street light.

150.we comfirm the sale to you 1000piece per month.

151.is there any sale for this article.(这一商品有销路吗)

152.get in touch with（与。。。联系）when we are again in a position ，we shall not fail to get touch with you.(当我们能再供应时，一定与你方联系)

153.as this item handle by Willian,please get in touch with him directly.
154.we are working on pass-production your order, once they are completion will advice you as soon as possible.

155. this is best-selling item in this line.(这是这类商品中最好销的品种)

156.Item two of agency agreement should be altered as。。。（代理协议中第二项应改为。。）

157.in case如果please tell us in case if you are interested in for this article。（如果你对此类商品感兴趣，请告知）

158.in case（以防）we would suggest you placing an order at present in case。。。（我们建议你订购订单以防。。。）

160.in any case（无论如何）in any case we unable shipping the goods this month.

161,in case of(如果) in case of offer. Please quote your best price,

162, you may be assure that in no case(绝不) late for 4th feb

163.in the case of (就。。。而言) in the case of shipment, we are unable to accept 45 days

164,in this case,(假使是这样)we will not fail to sending you price list.

165.such being the case(情况既然如此) such being the case，we regret being unable to make you an offer at present.

166.we would be only too glad to make offer on RMB basis.

167.your money of got through here too late for us to ship your order before this week.

168.Your effort and reply is greatly appreciated.i looking forward to a successful business relaration in the future. 

169.your firm has been kindly recomment to us by Mr Robert Qin. As large importer of led spotlight.

170.we undertood that you would like to eatablish business relation with us,

171.through the courtesy of Mr willian .we have learned that you are one of the representative importer of led street light,

172.we take the liberty of writing to you with a view to building up business relationa with your firm.我们冒昧通信，以期与你们建立业务关系！

173 we are given to understand that you are potential buyers of Chinese led street light, which comes within the frames of our business activities.

据了解，你们是中国。。。（商品）有潜力的买主，该商品正属于我们经营的范围。

174．We are glad to send you this introducetory letter, hoping that it will be the prelude to mutually beneficial between us,

我们欣然寄发这些自荐信，希望互利关系的前奏。

175.we have the pressure of introducing ourselves to you with the hope that we may have an opportunity of cooperating with you in your business extension.

我们有幸自荐，盼能有机会与你们合作，扩大业务关系。

176. we are a privately owned-corporration handing led street light product.我们是经营LED路灯的私营企业。

177.the purpose of this letter is to explore the possibilities of developing teade with you.本信是探索与你们发展贸易关系的可能性。
178.we are exporters of long standing and high reputation,engaged in exportation of following articles. LED street light, led spotlight. Led bulblight,etc..我们是声誉卓越的出口商，长期经营出口以下业务。。

179.being specialized in the export if Chinese led street light ,led spotlight..etc goods. We express our desire to business with you this line.

我们专业出口LED路灯。。愿与贵方开展这方面的业务。

180.please let me know by return what experience has been in your dealing with them.

请把同他们交往经验告诉我们。

181.New sunshine Manufacturing Co.,ltd was estabilished in 2000.our office and factory are located in Shenzhen city China, we business as a manufacturer of led street light,our main product are led light, such as E40 led street light, E40 led warehouse light ,high power spotlight.bulb light etc…our product are very popular and distributed nationwide.

With over 10yeaars –experience, we develop more than 300 designs led product,Each year we introduce a lot of new led light and out product have remained consistently popular in the market,for more information please learn our homepage www.newledlight.com.cn
Or:

we welcome your enquiry of 5th January and thank you for your interested in our led street light product.

As you may be well aware, we are a privately owned corporation handing led light line of manufactured many years. So we are in a good position to serve our customers with the most reliable quanlity of the line you suggested

We can make led light products according to the given designs and produce the designs in large quantities. 

We are inclosing our catalogue giving the details you asked for.

We hope the catalogue and details will reach you in good time and look forward to you order.

182. could you given me your definite reply,

183.If them can meet all the requirement for you, please placing an order (sample order) to us,

184.we have stock in E40 led street light.

185.we can supply led spotlight in a wide range of designs.

186.there is only a narrow range of prices.(价格仅有很小的距离)

187.In regarding to led street light, stock is available in E40 60w and 80w,price ranging form USD65-85 pre unit,

188.our scope of business range over an extensive line of led street light product.

189.business is possible if we reduce the price to USD65??

190 the new product of our is moderately(我们的这项新产品 定价适度)

191. it is not our practice to accept payment via Western 付款经由西联不是我们的习惯。
192.we can not do business on your trem.我们不能按照你的条件做生意。

193 the highest discount we can allow on this article is 5%   我们对这个产品最多可以打5折。

194.if we can discount the price 5%，will you ready to placing 100piece.如果我们给你打5折，你可以订购100件吗？
195. we can supply any reasonable quantity of this led street light.这种商品我们可以供应任何适当的数量。

196.this is the maximum quantity we can offer at present. 这是我们所能报的最大数量。

197.we are very pleased to receive your enquiry of 5th January and enclose our Spec-sheet catalogue and price list giving the details you ask for,
198.we are sending you catalogues by Email.

199. we are sending you under cover a copy of our price list.随函寄去我方报价表一份。

200.we are enclosing herewith a price list of our led street light.

201.we are adviced by the user that they have the sampled the goods and found the quantity answer the purpose very well.用户告诉我们她们曾取得样品，认为质量完全符合要求。

202.the sample were carefully examined before delivery.样品在发货前仔细检查过了。

203.regarding the balance of money. Please paid for them with next order,

204. we are glad to know you are placing an order with us for 1000piece,

205. your letter has received our careful attention(你的来信已收到。已注意)

206.we accept the order subject to payment in advice（如果预付货款我们就接受订货）
207.please do not sending any money to us unitl the order confirmed.

208.we expect to ship you sample order sometime next week.(我们预计下周发你样品)

209.If you order immediately .we can probably arrange 100piece to you.(如果你方立即订货，我方可能安排100pice 给你

210. we are well(fully) aware of its importance for you.

211 we have obtained the information from reliable sources.

212. I hope you are the reliable buyer.

213,quanlity is the essence of this sample order. 质量是这笔样品订单的关键。

214. Cree is a good quantity Chip

215,If you can suggest anything, we shall be pleased to hear from you.

216.we would sugest your buying a small quantity of street light for trial.

217.we suggest that the quantity(should) be increased to 40piece,

218.i purpose make a performa invoce later.

219.according to what you say. The price will go down future.

220.According to information received 

221,our e40 street light is up to standard(我们的路灯合乎标准)

222.i trust this new E40 led street light 60w、80w of ours will appeal to your market.

223.we have received your money in due time.

224.we expect to receive your payment advice in due time.
225．Would it be possible for you to give us。。。。。

226.i am waiting for here form you the payment .

227.the price quoted about do not included any taxes.duties,import and any other charges of any kind which may be levied in(counties)以上所报的价格并不包括在某国征收的各税款，关税，进口税及其他费用

228.exclsive agency  独家代理

229.we expect your reply last week.but it failed to appear.我在上周就期待你的回信，但是没有到来。

230 we expect the new led street light will soon be available。我期待新路灯不久即可上市。

231.we expect you to give this matter you immediate attention.

232 we expect you to reconsider your decision.

233 we belive our price is compettive enough to induce business.

234.we wish you the compliments of the season. 祝节日好。

235.please remember taking delivery goods when it arrive your side. (货物到达你那边时请记得提货)

236.please be assure that…请确信…

237.you may be assure ..你可以放心..

238.we assure you…我向你方保证…

239.we are fully assure ..我们深信..

240.prompt，比如： prompt delivery，prompt payment，prompt shipment.

241.we have just received an order from one clients who needs 10000piece led warehouse light.

242.your early reply to this offer is request. Your faithfully
243.please reply at an early date.

244,Many kind of street light in the market you can see has been out of the date. 产品过时

245.we has received your letter date of Jan 

246.we are only supply the led superior grades.我门只供应优质的led.

247.please let us know the offer whether its acceptable or not?

248.please contact with us if any help is need.

249.As request.  we are sending you herewith our proforma invoce in duplicate, 形式发票，一式两份。

250.we are sending you the enclosed at the request of your mention.

251.sepc-sheet will be sent on request .

251.we are mainly interested in ……
252.you meaning that it is requested that the two orders be shipped in one lot??

253.catalogues will be sent on request.

254.we would like very much to continue to do business with you are now waiting for your opinion.

255. I would like to let you know the price list for valid.

256.we would appreciate your sending us sample of you mention before.

257.we are so sorry that we could not anwer your letter in due time.

258.we shall get in touch with you as soon as we have …

259.please place order from us if you find our price competitive.

260.we anxiously await your reply to our enquiry.我们急切等候你对我们询盘的答复。

261.we expect to given us a definite reply this week。

262.In reply you enquiry of 22th Jan，we are sending you today a copy of price list。

263.the offer is firm availd for two week。此报盘两周内有效。

264.we thank you for you letter dated April 8th inquiring for led street light。As requested ，we take pleasure in offering you,

265.we are manufacturing various kinds of led street lighgt for exportation。We hope some of them would meet customers’ taste ane need,

266.If we can be of any further help.please feel free to let us know, Customer’s inquiries always meet with our careful attention.

267.we take the pleasure of making you a firm offer as follows

268.we are enclosing our proforma invoce in attachment

269.In order to meet you requirement，we are testing-manufacturing something new 。

270.your sample order is in sourse manufactured(你的样品订单正在制作中)

271.our products are classed-first class manufactures（我们产品是一流的）

272.we are receipt of your letter 8th Jan and appricate very much you are interested in our LED street light。To comply with your request ，we are offering you as follows：

273.we would like to into business beweet us in time if our price meets with your approval, we are waiting your immediate reply.

274.comply with request 依照

275. I hope the offer comply with your requirement.

276.there is no more stock of street light on hand.

277.at the present time. We have only a limited stock of  warehouse light goods.

In stock. 库存，ready stock 现货 out of stock 缺货

278.we have at present only 16pcs E40 street light 60w in stock

279. only type warehouse light NSHBL-002 in stock., type NSHBL-002 is out of stock.

280. we have run out of stock.我们的存货已卖完。

281.As we still have a great number of led warese light order on hand。We regret that being unable to accept any fresh orders。由于我方有大量未交货的订单，很抱歉我们不能接受任何新订单。

282.BBE is located close at hand for my company BBE公司就在我公司附近

283.we will send the sample to your hotel by your hand。我会派人把样品送到你旅馆。

284.stock in hand is running low。手中库存越来越少。

285.we belive you will meet with no difficultly in selling this article.我相信销售这种商品你们不会有困难。

286.the delivery met with an accident。这次快递发生了事故。

287.we might be say our product have met with warm reception everywhere 我们可以说我们的产品到处受到热烈地欢迎。

288．I hope will be able to meet your requirement.

289.we are sure they will meet your requirement

290.we belive the quanlity will meet with your approval,我们相信这种质量会得到你们的赞许。

291.i hope the suggestion meet your approval。

292.we have for acknowledgement your letter of 21th Jan and take pleasure in making you the following offter ：

293.we will revert to this matter with you as soon as the product position improves。我们会给你一个回复一旦产品改进。

294. I will making a new pi less E40 street light。我将重新做一个PI除去E40 street light.

295. I have already written you in regard to this matter.关于此事我们已经写信给你。

296.we are regretful that we did not advise you earier 很抱歉我们没有早点通知你。

297.we can do。But do so。我们不得不这样做。

298.if we improve price 5%。 Can you order more quantity to me？

299.Dear sirs ,we are in receipt of your letter dated march 22th .In order to start first business bewtten us we take pleasure in making you special offer as follows,

300.we trust the above will be acceptable to you and wait with keen interest your trial order.
301.we trust the shipment will reach you in due course (time)

302.the following is the points suggested,下面事建议要点。

303.please advise me the position of your matket 

304.we have no option but to do so.我们除了这样别无选择了。

305.could you buying a small lot of led warelight put them teial。（we suggest your placing a trial order to see how it goes）我们建议你方订一批看看怎么样。

306 I remain waiting for update.保持联系

307．transfer receipt.

